
AES/CES Publications Submission & Production Procedures

Considering producing an  
AES, CES, or Task Force Publication

Discuss project  
with AES/CES

publications staff

Receive help  
with formatting  

figures or images

Receive help with  
text and tables

Write text

Create figures

Option 1

Option 2

Submit text
free of embedded

graphics

Submit graphical 
elements in orig. 

file formats

Obtain  
permission to  

use copyrighted 
material

Review & obtain   
approval from  
CES dept. head

CES

AES

Task
Force

Submit for  
review through 

Steve Loring

Review & obtain  
approval from  

Task Force  
Coord./Admin.

Submit text, figs., images,  
Request for Approval of  

Manuscript form to  
AES/CES publications staff

Text is edited. 
(Check that
permissions 
have been 
obtained.)

Figures are evaluated. 
Images converted from 

color & grayscale to 
black & white. High  
resolution images  

requested from authors 
if necessary.

Proofs to author 
for approval

Return edited text  
to author for  

approval

Layout of project

Author approves 
edited text

Author requests 
changes

Author approves
layout.

Author requests 
changes to layout

Pub. posted 
online

Announced to ACES list. 
Web address given

Print orders  
taken from  

Extension staff & 
copies printed for  
libraries & author

Copies printed for 
libraries & author

Copies printed for 
author & task force

CES
ONLY

AES

Task
Force

5 years pass

CES pub. comes 
due for review

AES/CES pub. staff 
inform author/
dept. head and 

provide materials

Orig. author  
or appropriate 

specialist reviews 
and revises pub.

Marketing Services: 
AES/CES Publications  

Ana Henke
Outreach Educational Publications Supervisor 
575-646-1174, fax: 575-646-2702 
ahenke@nmsu.edu

Peggy Chapman
Assistant Graphic Designer
575-646-7559, fax: 575-646-2702 
pchapman@nmsu.edu

Susan Portillo 
Graphic Designer  
575-646-1140, fax: 575-646-2702 
sbportil@nmsu.edu

Frank Sholedice 
Outreach Educational Publications Assistant Editor  
575-646-1163, fax: 575-646-2702 
harpua@nmsu.edu

Amy Smith 
Outreach Educational Publications Assistant Editor 
575-646-5511, fax: 575-646-2702 
smiamy@nmsu.edu

Nick Teixeira 
Assistant Graphic Designer  
575-646-6397, fax: 575-646-2702 
nteixeir@nmsu.edu

Additional Important Contacts

Jon Boren
CES, Associate Dean & Director
575-646-3015, fax: 575-646-7042 
jboren@nmsu.edu

Terrell “Red” Baker
Interim Range Improvement Task Force  
Coordinator
575-646-5102, fax: 575-646-5441 
ttbaker@nmsu.edu

Jaye Hawkins
New Mexico Chile Association Administrator 
575-646-7861, fax: 575-646-5975 
jayeh@nmsu.edu

Steve Loring
AES Associate Director
575-646-1464, fax: 575-646-2816 
sloring@nmsu.edu

Craig Runyan
Water Task Force Coordinator
575-646-1131, fax: 575-646-8085
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