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Detailed and Non-Detailed Days¹
A Chart for Calculating Work Days

www.cahe.nmsu.edu/employee/reporting
Every faculty with 1.0 FTE (Full Time Equivalent) position in Extension should plan their program time with the following guidelines in mind.  If you have less than a 1.0 FTE (ex. .75 FTE) position in Extension, reduce the numbers below by the appropriate amount.

A Full Time Extension employee normally works under the following time constraints:


100 Detail Days in Major Program Efforts (maximum of 150 detail days)


128 Non-Detail Days (no less than 78 non-detail days)


22 Days of Annual leave


11 Holiday Days


=


261 Total Employment Days/Year

¹Use this information to complete your yearly POW (Plan of Work) Summary, and monthly EMIS (Extension Management Information System) Report.
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